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CONSTITUENCIES OF COOCH BEHAR

¸ No.1 MEKHLIGANJ (SC) A/C.

¸ No.2 MATHABHANGA (SC) A/C.

¸ NO.5 SITALKUCHI (SC) A/C

¸ NO.3 COOCH BEHAR UTTAR (SC) A/C

¸ NO.4 COOCH BEHAR DAKSHIN A/C

¸ NO.6 SITAI (SC) A/C

¸ NO.7 DINHATA A/C

¸ NO.8 NATABARI A/C

¸ No. 9 TUFANGANJ A/C.
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Date of Poll   :  18/04 / 2011

Time :  7.00 hrs. to 17.00 hrs. 

Date of Counting  :  13 / 05 / 2011

Poll Schedule
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General Arrangements for 
Polling Personnel

ÅPO + P1+P2+P3

MICRO OBSERVER

ÅWithin District, Polling Party is Tagged 

Sub-Division wise:

Sadar Dinhata
Tufanganj Mathabhanga

Mekliganj
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AUXILIARY  POLLING  STATION

×If the number of electors is
more than 1200, Auxiliary
Polling Station will be formed.

×Composition of Polling party
will remain the same for both
the booths.



DUTIES OF POLLING PARTY
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DUTY OF PRESIDING OFFICER :

ÅTo Set up position of EVM.

ÅTo Conduct Mock Poll and to clear it.

ÅTo Fix Green Paper Seal in Control Unit.

ÅArrangement of Voting Compartment to 

ensure secrecy of Voting.

ÅTo Ensure that Connecting Cables do not 

hamper Votersô movements.
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DUTY OF PRESIDING OFFICER (Contd.):

ÅTo make sitting arrangement of Polling 

Agents.

ÅTo instruct Polling & Election Agents 

accordingly.

ÅEnsure Commencement of Poll at 7:00 hrs.

ÅSend reports of Poll Commencement to 

Sector Office.

ÅSend Periodical Reports on Votes Cast.
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ÅTo instruct the Police Force as the Situation 

demands.

ÅTo declare Close of Poll.

ÅTo supervise proper sealing.

ÅTo hand over Sealed & Open Materials to 

R.C. & to release Team Members.

ÅTo act as Team Leader.

DUTY OF PRESIDING OFFICER (Contd.):
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DUTY OF 1ST POLLING 

OFFICER :

ÅTO IDENTIFY  ELECTOR.

ÅTO MARK  MARKED COPY OF 
ELECTORAL ROLL.(Underline names of 
all who come to vote & put tick mark 
against Female Voters)

ÅTO READ OUT LOUDLY NAME & 
SERIAL NO. OF ELECTOR BEFORE 
DIRECTING HIM TO 2ND POLLING 
OFFICER.



New instruction regdn.underlining of entries in the 

marked copy of E.Roll.

36
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DUTY OF 2ND POLLING OFFICER

ÅINSPECT VOTERôS LEFT FOREFINGER.

ÅPUT A LONG MARK WITH INDELIBLE INK ON 
LEFT FOREFINGER AT THE ROOT OF NAIL.

ÅENTER PARTICULARS OF ELECTOR IN 
REGISTER OF VOTERS IN FORM 17A.

ÅOBTAIN SIGNATURE OR THUMB IMPRESSION 
OF ELECTOR ON THE REGISTER BEFORE HE 
IS ALLOWED TO VOTE.

ÅISSUE VOTER SLIP TO EACH ELECTOR AFTER 
ENTERING HIS PARTICULARS IN REGISTER 
OF VOTER.
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Marking a Finger

(Left Hand Fore Finger)
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Utilization of Voterõs Slips as an alternate Voter 

ID ðModification of instructions on Voter Slips  -

regarding

ÂVotersô Slips should be authenticated by the 
Electoral Officer/BLO concerned before 
distribution, so that they can be used as an 
alternative identification document by a voter for 
the purpose of casting oneôs vote in the 
forthcoming polls.

ÂSample Voterôs Slip enclosed in the above said 
instructions of the Commission dated 18.02.2011 
will stand modified to that extent and note (i) 
therein will also stand modified. A revised sample 
is sent herewith where these slips have already 
been printed the above corrections may be carried 
out by means of a rubber stamp.   



Election of the Legislative Assembly oféééééééééééééééééééé. 

 

Voter Slip 

 

No. and Name of ACéééééééééééééééé. 

 

Part Noééééééééééééééééééééé... 

 

Nameéééééééééééééééééééééé.. 

 

Sexééééééééééééééééééééééé.. 

 

Epic Noééééééééééééééééééééé... 

 

Fatherôs/Motherôs/husbandôs nameééééééééééé 

 

Voter Serial Numberéééééééééééééééé... 

 

Poling Station No. & Nameéééééééééééééé 

 

Poll Date .Day and Timeééééééééééééééé. 

 

Note 1: This Voter Slip can also be produced as an identification document. 

Note 2: Bringing this voter slip to the polling Station is, however, not compulsory. It is issued only as 

convenience to sectors. 

Note 3: If this voter slip does not have a photograph or it was wrong particulars or photograph, the 

voter can still be allowed to vote based on alternate identity documents permitted by Election 

Commission of India. 

 

 

 

Date:       Signature and Stamp of  

       Returning Officer/BLO 

 

 

 

          PHOTO 
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DUTY OF 3RD POLLING 

OFFICER
ÅREMAIN IN CHARGE OF CONTROL UNIT 

KEPT ON HIS TABLE

ÅTAKE VOTERõS SLIP FROM ELECTOR & 
PRESERVE IN SEPARATE COVER

ÅALLOW ELECTOR TO PROCEED TO VOTING 
COMPARTMENT ON THE BASIS OF VOTER 
SLIP EXACTLY IN SAME ORDER IN WHICH 
THEY HAVE BEEN ENTERED IN òREGISTER 
OF VOTERSó

ÅACTVATE BALLOTING UNIT BY PRESSING 
òBALLOTó BUTTON ON CONTROL UNIT
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SPECIAL POINTS TO 
BE NOTED :



óVISIT-SHEETô AT POLLING 

STATION

To be signed by :

ÅObservers,

ÅDistrict Election Officer,

ÅSector Magistrates & other Magistrates,

ÅReturning Officers & A.R.O.s.

*** To check at D.C.
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PROFORMA OF ôVISIT SHEETõ

Date of Poll : _________________________________________

Name and Number of Assembly : _________________________

Name and Number of Polling Station : _____________________

Number of Electors : ___________________________________

Signature of Presiding Officer (with date)

Sl. 

No.

Name & Designation of 

the officer visiting 

(Observer/DEO/RO/ARO/ 

Sector Magistrate/Zonal 

Magistrate/Patrolling 

Magistrate)

Time 

of 

Visit

Brief description 

of polling process 

(Peaceful/ 

Incidents, if any)

Number of votes 

polled till the time of 

visit

Remarks

, if any

Signature 

of Officer

As per 

Form 17 A

As per 

EVM



FORM ð17A

(See Rule 49L)

REGISTER OF VOTERS

Election to the House of the People/Legislative Assembly of the 
State/Union Territory éééééééé from ééé.éé.. 
Constituency No. and Name of Polling Station éééééé Part 
No. of Electoral Roll ééééééééé.. 

Signature of the Presiding Officer

** To draw a line at the end of poll after the last entry and 
to record the signed statement ñThe Sl. No. of last 
entry in Form 17A is ___________ò and to obtain 
signature of all Polling agents below this statement. 

Sl. 

No.

Sl. No. of elector in the 

electoral roll

Signature /Thumb impression 

of elector 

Last 4 digit of 

EPIC/Alternative doc 

1

2

3

4

Etc.



Instruction for 17A

Â Last four digit of 
EPIC should be 
written in the 
remarks column of 
17A.

Â Alternate 
identification 
document should 
be written in the 
remarks column of 
17A.



Voter Register (17A) 

Â ñLAST FOUR DIGIT 
OF EPIC/

ALTERNATIVE 
DOCUMENTSò to 
be written at the 
last column of 17A



Blind Voter

Â Blind voters may 
cast their vote on 
EVM as there is 
Brail.

OR

Â Blind voter may 
cast their vote with 
the help of 
companion.

BRAIL



Â Real size printed layout of 
EVM, pasted on a 
cardboard with dummy 
name & dummy symbol, 
will be supplied.

Â Demonstration to any 
voter outside voting 
compartment.

Â PrO & Other officer shall 
not be frequent to the 
voting compartment.

Dummy EVM to ensure purity
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FORMAT FOR PRESIDING OFFICER'S 
ADDITIONAL REPORT TO BE SUBMITTED 

TO CONSTITUENCY OBSERVER/R.O.



ASD List

ÂAbsentee List:- Voters who are missing with 
family linkage.

ÂShifted List:- Voters who are missing 
without any family linkage or the whole 
family is missing from the location.

ÂDuplicate List:- Voters within the same part 
or of different parts or different polling 
station.



Referral Image Sheet

ÂRIS will be supplied to Presiding Officer to 

identify image of elector who have been 

photograph during special period after 

preparation of photo electoral roll.

ÂThis will help to identify electors having 

EPIC, but whose image have not been 

pasted on photo roll. 



3 tier cordon

200 m100 m

5 ft



Voters Queue
Â Voter should stand in 

Queue 5-10 feet away 

from the door of 

voting room.

Entrance Voters Queue

5-10 feet away

from the Entrance

Exit

ÁEnough space for the 

voters to wait outside the 

polling station; (5 feet 

away from entrance)

Á Separate waiting 

space for men and 

women as far as 

practicable;



Polling Agents

Candidatesô Agents in Booth

No 
Rolls 

Outside

No Slips 
outside

No relief 
after 
3pm

ÅPolling Agents shall be 

ordinarily residence & voters 

of concerned P.Stn. Or neighboring

P.Stn.

ÅPolling Agents must have EPIC or

any other recognized identification

Device issued by the Govt.

Person having security

Cover will not be 

allowed to act as Polling

Agent.
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END OF POLL


